	New York State

Vendor Responsibility Questionnaire




A contracting agency is required to conduct a review of a prospective contractor to provide reasonable assurances that the vendor is responsible.  This questionnaire is designed to provide information to assist a contracting agency in assessing a vendor’s responsibility prior to entering into a contract with the vendor.  Vendor responsibility is determined by a review of each bidder or proposer’s authorization to do business in New York, business integrity, financial and organizational capacity, and performance history.  

Prospective contractors must answer every question contained in this questionnaire.  Each “Yes” response requires additional information.  The vendor must attach a written response that adequately details each affirmative response.  The completed questionnaire and attached responses will become part of the procurement record. 

It is imperative that the person completing the vendor responsibility questionnaire be knowledgeable about the proposing contractor’s business and operations as the questionnaire information must be attested to by an owner or officer of the vendor.  Please read the certification requirement at the end of this questionnaire.  

